An email or a letter will be sufficient. If a letter please make sure the Organization letterhead is placed here. 


[Date]
To Whom it May Concern,
This letter is to confirm that [Student Name/Club Name] has donated to [Organization Name]. They have contributed [# pounds (lbs)] of [food/clothes/etc.] to [Organization Name] on [Date]. 

Best regards,
[Organization Representative’s Name]
[Organization Representative’s Title]
[Organization Name]




