Letter of Solicitation for Sponsor	ship Template


Date
Name, Title
Address
City, Province, Postal Code

Dear To Whom it May Concern, 

The (Name your Club) is an (elite/distinguished/noble/prominent) club founded by NAIT students. The goal of our club (is to …). The club is registered and operates under the guidelines of the NAITSA Campus Clubs Centre. 

(List success you may have had. Great event that raised $xx dollars, number of club members, expansion, etc.)

In order to continue to be successful in reaching our goal (of …) the club is looking for financial support from individuals and businesses. We need assistance with costs such as (…). As this is a student run organization we have limited funding and this small pool of resources makes it difficult to (list goal.) 

This year we are hoping to develop relationships with individuals and businesses interested in supporting our goal. In return the club will recognize sponsors by (provide what the club will offer the sponsor in exchange for their monetary or in-kind donation). With your help we can realize (our goal).  Should you wish to support us in this endeavour please either call (insert phone number) or email me at (emailaddress@email.com).

Thank you for your time and consideration.

Sincerely,



Your Name
Position, Club Name
Class Year
Phone Number
Email address
Address
